
BUSINESS PARTNER REGISTRATION FLOW CHART 

(Doing business with PennDOT as a DBE on Federally-assisted highway contract projects) 

Cheyney University 5/2007 Contact the DBE Supportive Services Center with any questions you have regarding this process at: 

Rev. 4/08 NH          (877) PENNDBE (610) 399-2387 (610) 399-2093 or via email at penndbe@cheyney.edu 

STEP 1: Pennsylvania Unified Certification Program (PAUCP) registration (Up to 90 Days) 
STEP 2: Business Partner Registration / Qualification Process (BPR/Q) 

 

BPR/Q 

Suppliers, Services, 
Truckers 

Consultants Contractors 

Mail-in Business Partner 
Registration Agreement  

(4 pp) 

 

Online portion ECMS 

 

Mail-in Business Partner 
Registration Agreement  

(4 pp) 

 

Online portion ECMS 

 

Online Consultant 
Qualification Package 

(Updated Annually) 

1. General Information 

(3 pp) 

2. Project Experience 
(1 p) 

3. Consultant Resume  

 (1+pp) 

4. Master Quality Plan 

 (9 pp) 

Online portion ECMS 

 

Mail-in Business Partner 
Registration Agreement 

(4 pp) 

Mail-in Prequalification 
Application 

Part 2: Organization & 
Experience Statement 

(10 pp Notarized) 

Part 3: Affirmative Action 
Statement  

(6 pp Notarized) 

Note: this can be 
started but requires 
a password to 
submit 

Assign Principal Status 

within ECMS 

Receive email 
verification with 
Business Partner 
Registration Number 
and Password.  
Logon to ECMS and 
setup user(s). 

 

Receive email 
verification with 
Business Partner 
Registration Number 
and Password. 
Logon to ECMS and 
setup user(s). 

Check in ECMS under 
Consultant Services 

(2-5 Wks) 

Determine Overhead Rate 

(workshop) 

Need to call Penn DOT 
 to be made visible  

within ECMS 
 

Part 1: Financial Statements 

(If applying as a Prime 

Contractor). 

If Denied  
Prequalification 

- Notified via Mail 

Eligible to BID on PennDOT Federally-Assisted Highway 

PROJECTS as CONTRACTOR or SUBCONTRACTOR 

Receive email 
verification with 
Business Partner 
Registration Number 
and Password. 
Logon to ECMS and 
setup user(s). 

 

If Approved as a 

Prequalified Contractor  

 - Notified via Email 

STEP 3: 


